Policy [Category - Number]

- Q GRANT & SPONSORSHIP POLICY
Karratha

Purpose

The purpose of this policy is to establish a framework for the City of Karratha’s provision and administration
of financial and in-kind assistance through Grants and Sponsorships, including the principles, governance
and processes that guide funding decisions.

This policy ensures that all funding decisions are transparent, equitable and aligned with the priorities set
out in the Council Plan 2025-2035. It defines the principles that guide the City’s investment in relevant
community and economic initiatives, while supporting efficient administration and accountable use of
public funds.

Definitions
The Act-means-the Local Government Act 1995

Acquittal means the process by which a Grant-erSpensershipFunding Program #Recipient demonstrates
that City funds or support have been used for the approved purpose, including the submission of required
reports, evidence of expenditure and outcomes achieved.

Applicant means the party that makes an application, including its officers, directors, employees, an agent,
or any individual who represents, acts on behalf of, or in the interests of, the applicantEligible Entity.

Council Plan means the City of Karratha’s Council Plan 2025-2035, which sets out the City’s long-term
vision and strategic priorities.

Distributed Equitably means dividing resources, assets, or opportunities fairly based on specific needs and
contributions, rather than dividing them equally.

Eligible Entity and Recipient means the Eligible-Entityindividual or organisation, as defined in the relevant
Funding Guideline, that will receive the financial or in-kind contribution to deliver ~Asa+rulethe-entity
{individual-ororganisation}-must-be-delivering-a project, event or initiative-that providesa-measurable
commuhity-eultural-oreconomicbenefit-withinthe City-of Karratha.

Funding Agreement means the written agreement between the City and the recipient that outlines the
terms and conditions of funding.

Funding Guideline means a document which eutlines-defines at a minimum the individual or organisation
eligible to apply (Eligible Entity);-Apphicanteligibility, project eligibility, opening cycles, funding limits and
assessment criteria.

Funding Program is the collective term for any Grant, Sponsorship or In-Kind Support arrangement.

e%he#aetm%y—ma%emw@ﬁes%%heemfs%ﬁa%egeebjeemes—&ant means a flnanC|aI and/or in- kmd

contribution provided by the City to an Eligible Entity to deliver a project, event or initiative.

In-Kind Support means non-cash assistance provided by the City, such as the loan of equipment, use of City
facilities, or the provision of staff time or resources at no cost or reduced cost.
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Return on Investment (ROI) means the measure of the social, cultural and economic value generated by

the City'sthrvestmentthrough-ts-Grant, Sponsorship and In-Kind Support-pregramms.

Sponsorship means a financial and/or in-kind contribution provided by the City to an Eligible Entity in
exchange for agreed benefits eroutcomesthat advance the City’s strategic objectives, such as recognition,
promotion or brand exposure.

Policy Statement

The City of Karratha is committed to supporting our diverse communities through transparent and
equitable funding programs. Grants, Sponsorships and In-Kind Support are key-tools that enable the City to
partner with community groups, businesses, not-for-profit and other organisations to deliver initiatives that
strengthen liveability, participation and prosperity across the region.

Detailed eligibility, assessment criteria, funding limits and program-specific procedures are set out in the
individual Funding Guidelines, which operate in conjunction with this Policy to ensure clarity, fairness and
measurable outcomes for the community.

Policy Principles

The following principles underpin Council’s approach to the administration of City funding programs:

1. Fundingis allocated in the public interest, and Distributed Equitably to projects that support the

City’s goals-and-priority focusareas-identified-indelivery of the City’s Council Plan;

2. Funding for a project, event or initiative delivers a reasonable return on investment, demonstrated

through the social, cultural or economic value generatedPrejects-fundedrepresentgood-valuefor
Faeney

3. Grant administration processes and decisions are transparent, accountable, inclusive, and effective;

4. Documentation and resources are publicly available, containing all necessary information for
Applicants, and are easily accessible and clearly understood by eligible entities and the broader
community; and

5. All Applicants and fundingrecipientsEligible Entities are treated fairly throughout the process.

Establishment and Removal of Funding Programs
Funding Programs may be established or removed by Council-in-thefellowing-ways:

1. Through inclusion or omittance in Council’s adopted annual budget; or

2. By resolution at an Ordinary Council Meeting or Special Council Meeting.

The City’s Chief Executive Officer (CEQ) is responsible for approving Guidelines for all fFunding
streamsPrograms. These guidelines must articulate the objectives, assessment criteria, and administrative
procedures for each grantstreamprogram.-Fhe-CEQ-shal-ensure-alguidelines-are-consistent-with-the

- ey . liev.
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Funding Allocation and Approval

All fFunding pPrograms established-by-Counei-must have clear objectives and be supported by a Funding
Guideline. Council may allocate funding to eligible-entitiesvia-aprogram-established-underthispolicy
through-the-following-mechanismsthe Eligible Entity:

1. By resolution at an Ordinary Council Meeting; or

2. By approval of the Chief Executive Officer (or delegate), where an appropriate delegation has been
endersed-approved by Council.

Assessment Process
Applications will be evaluated against the eligibilityand-assessmentcriteria set out in the relevant-Funding
Guidelines.

The level of information required will be proportionate to the size and eemplexity-nature of the fFunding
reguestProgram.

All assessors must declare any conflicts of interest en-each-applicationaspartoeftheassessmentprocess;

prior to beginning the assessment.

Applicants will be netified-advised of the outcomes and may reeeive-be provided with feedback to support
continbtousmprevementin-future applications.

-Decisions to

approve or decline an application are final and are not subject to appeal.

Awarding Funding
The City may previdefinaneial-orinkind-assistanceadminister Funding Programs through scheduled

funding rounds, rolling programs or targeted partnerships.

Funding Agreements

arereleasedBefore any funding or support is released, Recipients must enter into a Funding Agreement

with the City. The Funding-Aagreements formalises the partnership between-the-City-and-therecipient-and

ensure-provides consistent governance across all fFunding pPrograms.

Each Funding Agreement will include, at a minimum-standard-clauses-ineluding-but-netlimited-to:

1. Fthe approved purpose, funding amount and project description;

2. the Recipient’s activities, deliverables and expected outcomes;

3. the City’s obligations;

4. cconditions and entitlements, including{ferexample reporting, acknowledgement and Acquittal
requirementsy;

5. Ppayment eenditiensarrangements, including{ferexample the payment schedule and GST
treatment}; and

6. other Ffunding conditions, including{ferexample indemnity, liability, variations, extensions erand
withdrawal of fundingj.
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Acquittal and Unspent Funds
All ¥Recipients efCity-funding-orth-Kind-Suppert-must complete an Acquittal in accordance with the

requirements set out in the Funding Agreement and the Funding Guidelines.

Acquittals must demonstrate that funds or support were used for the app#eved—purpose specified in the
Funding Agreement
on-outcomes-achieved. Jihe-level-ef—FReportlngFequ%eé equirements will be proportlonate to the size
amount and nature of the funding provided.

If a Recipient Faiturefails to provide an Acquittal, acguitfundsecanresultin-the City reseinding-themay
terminate the Funding Agreement and Applicants-may-be-required repayment of all or part of the funding

receivedierpabasintfull oot the funds o lronehrrocaivad,

Unless the City approves a written variation, Yunspent funds must be returned te-the-City-within 60 days
ofafter the project is completedien-unless-a-written-variationis-approved.

Funds that are unspent, misused, or not satisfacterily-acguittedadequately accounted for through an
Acquittal may be treated as a debt to the City and may affect the Recipient’s eligibility for future funding.

The City reserves-therighttomay request furtheradditional evidence or audit information to verify
compliance with this Policy.

General Exclusions
Grant funding will not be esnsidered-provided for:

1. Aactivities for which another Commonwealth, state, territory, or local government bodyies have
primary responsibility;

2. Retrospective-funding{i-e—projects, events or initiatives that have already commenced or been
completed);

3. Pprojects, events or initiatives that present-pose a dangerrisk to public health or safety;
4. Pprojects, events or initiatives that contravene the City’s policies ardfor local laws-ef-the City;
5. Previeus+Recipients whethat have not fulfilled-met the conditions of theirprevious City funding;

6. Pprojects, events or initiatives whieh-that have already beenfundedreceived City funding in the
current financial year; or

7. lincomplete applications or applications which-are-retreceived byafter the closing date.

* please-nete—aAdditional eligibility and inclusions may apply to specific funding programs.

Related Documents

Legislation & Local Government Act 1995

Local Laws

Relevant Nil

Delegations

Strategies & Council Plan 2025 - 2035

Plans Economic Development and Tourism Strategy 2025-2035
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https://karratha.wa.gov.au/system/files/city_of_karratha_council_plan_2025-2035.pdf

Policy Reference Number Grants Policy

Related Council
Policies

Procedures,
Documents &
Forms

Policy Owner

Directorate
Department

CS04 Venue Hire Policy
613 Confi oLt ionPoli
P Poli

Funding Guidelines

Application Form
Acquittal Form
Funding Agreement

Community Experience

Community Development and Youth Services

Review Management

Next review due:

Mareh-2031

Version Management

Version Date

1.0 Leb201

2.0
3.0

Council Resolution #

Description

CM-20240210-01 SricinelPolicyAd !

This policy takes effect from the date of approval by Council and shall remain valid until it is amended or deleted. It is subject to

change and uncontrolled when printed.

OFFICIAL

Page 5


https://karratha.wa.gov.au/sites/default/files/2025-07/CS04%20Community%20Facilities%20Venue%20Hire%20Policy.pdf

